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	Host-Institution basic Information
	Response

	1
	Name of Host-institution:

	                         
  

	2
	Telephone Number:
	  

	3
	Email Address (Mandatory)
	

	4
	Website link
		

	i. 
	Does your website have a website link?

	     ☐Yes                                   ☐ No

	ii. 
	Enter the website link
	

	5
	Email address
	 

	B
	Physical Address
	Response

	6
	Location of Host Institution/Industry
	

	i. 
	District
	

	ii. 
	Constituency/County
	

	iii. 
	Subcounty/ Division
	

	iv. 
	Parish/Ward
	

	v. 
	Village/LC1
	

	7
	GPS points
	

	C.
	Registration and Capacity
	Response

	8
	When was the Host-Institution established?
	

	9
	 Company/Enterprise Registration status:
	                                     

	i. 
	Is the Company registered?

	  ☐Yes                                     ☐No

	ii. 
	If yes, 
When was company registered?    
		

	iii. 
	Enter the registration Number
		

	iv. 
	Attach the Certificate of Registration
	

	v. 
	 Contact person details:
	Name:   

Email:    

	vi. 
	If no, 
Give reason for not registering
	


	C
	Employee Status
	Response

	
10
	
Provide the total number of employees with the following qualifications:


	
		[bookmark: _Hlk173323590]Education Level
	No formal Education
	PLE
	UCE
	UACE
	CERTIFICATE
	DIPLOMA
	BACHELORS
	POSTGRADUATE
	TOTAL

	Number
	
	
	

	
	
	
	
	
	




	
11
	
Provide number of workers both male and female under the above categories

	
		Category
	Contract workers
	Consultants
	Casual Workers
	Permanent workers


	Gender
	Male
	Female
	Male

	Female
	Male
	Female
	Male
	Female

	Number
	
	

	
	
	
	
	
	




	D
	Trade/Sector of Operation
	Response


	12
	Choose the priority trades/sectors the enterprise/company is interested in offering
	Choose from ANNEX1 Table below (Tick the sector and the respective skill (s))

	13
	Describe the enterprise's expertise in the relevant field selected in (Trade /Sector of Operation) section above.
	


	
13
	
Work Placement/apprenticeship Courses to offer


	
		Module Code
	Module/Activity Name
	Duration (In Days)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	
E
	
Partnership and Willingness
	
Response

	14
	Why does your company/industry want to to partner with  the Ministry of Gender, Labour and Social Development and GROW Project
	


	F
	Business Size and Stage
	Response

	15
	Size of the enterprise
	☐Micro (1-4 Employees)

☐Small(5-49 Employees)

☐Medium (50-100 Employees)

☐Large (100 and above Employees)


	16
	Stage of development of the Enterprise
	
☐Early Stage

☐Growth Stage

☐Mature Stage

	G

	Business Success Record
	Response

	17
	Provide Brief Overview of the enterprise's track record of business growth
	



	H
	Capacity and Mentorship
	Response

	18
	Describe the adequacy of competent and experienced staff to guide and mentor apprentices in your enterprise.

	


	C.
	Experience in Hosting Apprentices
	Responses

	19
	Has the enterprise hosted apprentices, interns or industrial trainees before? 
	☐Yes                              ☐ No
                


	20
	If yes, provide details of the experience
	


	21
	What is the maximum number of apprentices that can be taken up at a time?
	


	22
	State and describe the form of support you require per apprentice in order to provide the apprenticeship services
	


	D
	Environmental social, Safety and Health
	Response

	23
	How do you address and prevent harassment or discrimination in the workplace?
	


	24
	What PPEs will be provided to apprentice
	


	25
	What channels are available for apprentices to report on grievances and provide feedback regarding any issues
	


	E
	Confirmation
	☐  I  declare and confirm  that the information provided above is true and accurate to the best of my knowledge.



	
               
	ANNEX 1: List of sectors and the respective skills

	[bookmark: _Hlk174103560]SN
	Sector
	Skill

	1
	☐Agriculture
	☐Agribusiness
☐Crop Farming
☐Animal Farming
☐Poultry
☐Aquaponics
☐Bee keeping/Apiary/Honey Production
☐Climate smart agriculture
☐Dairy products management and processing
☐Land preparation/Cultivation
☐Animal/livestock management
☐Mushroom growing
☐Nursery beds
☐Organic farming
☐Pest, disease control and management
☐Piggery
☐Post-harvest handling
☐Seedling production
☐Soil and water management

	2
	☐Agro-Processing
	☐Food/Meat processing and safety
☐Fruits, vegetable drying and processing
☐Grains processing and marketing

	3
	☐Creative and Performing Art
	☐Artist development
☐Cinema and lighting
☐Creative Dance
☐Film production and Theatre Management
☐Music production and sound engineering

	4
	☐Hotel and Catering
	☐Confectionary and pastries
☐Hotel,
 ☐Catering and Restaurant,
 ☐Hospitality Management
☐Juices & Beverages (Eshabwe, Yoghurt & Bushera making)

	5
	☐Beauty & Cosmetology
	☐Cosmetology
☐Hair dressing

	6
	☐Manufacturing
	☐Book making
☐Candle making
☐Carpentry & Joinery, Woodwork Technology
☐Chalk making
☐Craftwork
☐Envelopes and paper bag making
☐Jewelry making and sales
☐Leather works and tanning
☐Sanitary pad making
☐Soap/detergent making

	7
	☐Construction
	☐Bricks, concrete making and laying
☐Painting

	8
	☐Social Services
	☐Childcare protection

	9
	☐Professional/Technical Services
	☐Phone, Computer repair & maintenance
☐Function/Event management & decoration
☐Driving
☐Documentation/Book publishing

	10
	☐Engineering
	☐Automotive (Wiring)
☐Domestic water supply
☐Electrical installation
☐Pipe fitting/Plumbing
☐Steel works/Solar installation & maintenance

	11
	☐Tourism & Hospitality
	☐Customer care

	12
	☐Environment Protection
	☐Briquette making
☐Environmental conservation

	14
	☐Fishing
	☐Fish farming & production

	15
	☐ICT and Digital Media
	☐Graphic design
☐Photography and Videography
☐Information, Communication & Technology (ICT)

	16
	☐Trade/Retail & Wholesale
	☐Arts and crafts
☐General merchandise

	17
	☐Mechanical
	☐Mechanic/Mechatronics
☐Metal welding/fabrication/ Machine fitting
☐Motor vehicle/Cycle mechanics & repair

	19
	☐Tailoring and Textiles
	☐Tailoring
☐Fashion
☐Garment design
☐Embroidery
☐Knitting



